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Introduction 

Welcome to NoodleBib, a platform for student research which is anchored in the 
best practices of academic research and inquiry learning. Known as the most 
comprehensive and accurate bibliography composer on the Web, NoodleBib also 
includes note-taking and outlining components that enable a researcher, alone 
or with others, to extract, organize and synthesize information. Members of a 
group can work in real-time on an interactive tabletop to take notes, cite and 
annotate sources, then outline and write a paper. Multiple instructors can 
monitor an individual's contributions to the project and give in-context feedback 
that is visible on students' dashboards. Our seamless integration with Google 
Docs gives students a robust online composing space and permits instructors to 
do paperless evaluation and provide feedbŀŎƪ ŘƛǊŜŎǘƭȅ ƻƴ ǎǘǳŘŜƴǘǎΩ ǿƻǊƪΦ 
NoodleBib is a flexible teaching tool which supports both individual learning 
preferences and a variety of teaching styles. 
 
Taking notes and correctly citing your sources have never been easy, as the 50-
70% of students who admit to plagiarism can testify. To extract, understand, 
summarize, synthesize and integrate notes from multiple online and print 
sources requires both analytical and creative thinking. Documenting those 
sources by sifting through hundreds of pages of the appropriate style manual is 
challenging ς ŀƴŘ ǘƘŜ ŜȄŀƳǇƭŜǎ ŘƻƴΩǘ ŀƭǿŀȅǎ ƳŀǘŎƘ ǘƘŜ ƛƴŦƻǊƳŀǘƛƻƴ ȅƻǳ have for 
the source you want to cite. Finally, printed notes ŀǊŜƴΩǘ ŀǎ Ŝŀǎȅ ǘƻ ŎƻƳǇŀǊŜ ƛƴ 
order to evaluate the authority and value of your sources. 
 
¢ƘŀǘΩǎ ƴot to say that notecard models and citation examples ŀǊŜƴΩǘ ŀǾŀƛƭŀōƭŜΦ 
Many Web sites show examples of summaries and paraphrasing on note-taking 
cards or offer digital note programs.  However directing someone to άǎŀȅ ƛǘ ƛƴ 
ȅƻǳǊ ƻǿƴ ǿƻǊŘǎέ ŘƻŜǎƴΩǘ ǇǊƻǾƛŘŜ the just-in-time scaffolding and organizational 
structure necessary to produce your own work thoughtfully and creatively.  
Similarly thousands of Web sites and databases contain sample citations and a 
good number of citation generators offer to automate the process. If you 
compare a citation given on one site with one on a different site, you are likely to 
become confused ς ǘƘŜȅΩǊŜ ƛƴŎƻƴǎƛǎǘŜƴǘΦ ¦ƴƛǾŜǊǎƛǘȅ ǇǊƻŦŜǎǎƻǊǎΣ ŘŀǘŀōŀǎŜ 
vendors, and librarians often disagree about methods and formats.  
 
The NoodleBib solution: Convenient Web-based software to extract and 
organize notes from your sources as you build an outline and working 
bibliography. Tools that help you think, assess, and synthesize ideas -- and 
complete a polished essay and source list that accurately reflects the latest 
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editions and interpretations of the MLA Handbook, APA Publication Manual, or 
¢ǳǊŀōƛŀƴΩǎ Manual for Writers (or Chicago Manual of Style). 

About this guide 

This reference manual provides step-by-step instructions with screenshots that 
show how to use the program.  The topics are ordered in the way you will likely 
encounter them as you use the program. 

Additional help 

If you are unable to find the information you are looking for in this guide, there 
are several other ways to obtain help. 

NoodleBib overview tour 

If this is your first time using NoodleBib, or you want a high-level overview of the 
software, this short tour with screenshots is a good place to start: 
 
http://www.noodletools.com/tour/ 

NoodleBib screencasts 

Short movie tutorials are often the best way to learn about features of the 
ǎƻŦǘǿŀǊŜ ǘƘŀǘ ȅƻǳ ŀǊŜƴΩǘ ŦŀƳƛƭƛŀǊ ǿƛǘƘΦ 
 
http://www.noodletools.com/helpdesk/index.php?action=file_library 

NoodleBib PowerPoints 

PowerPoint presentations can be customized and used by librarians and faculty 
to provide an overview of NoodleBib to students and other faculty. 
 
http://www.noodletools.com/helpdesk/index.php?action=file_library 

NoodleTools Knowledge Base 

The NoodleTools Knowledge Base is a searchable database of how-to articles and 
expert answers to some of the trickiest citation questions using examples of 
sources and databases you are likely to encounter. If you are having trouble 
ŦƛƎǳǊƛƴƎ ƻǳǘ Ƙƻǿ ǘƻ ŎƛǘŜ ŀ ǎƻǳǊŎŜ ŎƻǊǊŜŎǘƭȅΣ ȅƻǳΩƭƭ ǿŀƴǘ ǘƻ search the NoodleTools 
Knowledge Base. 
 
http://www.noodletools.com/helpdesk/index.php?action=kb 

http://www.noodletools.com/tour/
http://www.noodletools.com/helpdesk/index.php?action=file_library
http://www.noodletools.com/helpdesk/index.php?action=file_library
http://www.noodletools.com/helpdesk/index.php?action=kb
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NoodleTools Support 

{ǳōƳƛǘ ŀ άǘƛŎƪŜǘέ ǘƘǊƻǳƎƘ ǘƘŜ άContact Us / Submit Ticketέ link if you have a 
presales question or you need information about an existing subscription. The 
form routes your question to the expert who can help you best.  We respond to 
all questions via e-mail within 24 hours.   
 
http://www.noodletools.com/helpdesk/ 

NoodleBib ñHave a Question?ò links 

! άIŀǾŜ ŀ vǳŜǎǘƛƻƴΚέ ƭƛƴƪ ŀǇǇŜŀǊǎ ƴext to every citation that you create in 
NoodleBib.  LŦ ȅƻǳ ŀǊŜƴΩǘ ǎǳǊŜ ǿƘŜǘƘŜǊ ȅƻǳ ŎƻƳǇƻǎŜŘ ǘƘŜ Ŏƛǘŀǘƛƻƴ ŎƻǊǊŜŎǘƭȅΣ ŎƭƛŎƪ 
the link to submit your question to us.  Our team will personally assist you with 
the citation via e-mail.  All questions are answered within 24 hours. 

NoodleTools.info 

If you are unable to access the Web site and you believe the issue may be on our 
side, check the NoodleTools Server Status site NoodleTools.info to determine if 
(and why) the server is offline.  
 
http://www.noodletools.info/ 
 
Note that all scheduled maintenance will be preannounced on the NoodleTools 
blog, Noodling. We urge you to subscribe (by RSS feed or e-mail) to the blog so 
that you are notified in advance and can plan accordingly. 
 
http://www.noodletools.com/blog/ 

Contacting NoodleTools 

For questions that cannot be answered via online communications, you may call 
us at (650) 561-4071. Subscription purchase orders and other correspondence 
should be faxed to (650) 618-1911. 
 
Our mailing address is:  
 
NoodleTools, Inc. 
P.O. Box 60214 
Palo Alto, CA 94306-0214 
 

http://www.noodletools.com/helpdesk/
http://www.noodletools.info/
http://www.noodletools.com/blog/
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Chapter 1: Requirements and Options 

System requirements 

NoodleBib is a Web-based tool, which means that teachers, students and 
professionals can access and edit their work from any computer with Internet 
access.  There is no software ǘƻ ƛƴǎǘŀƭƭ ƻƴ ȅƻǳǊ ƻǿƴ ŎƻƳǇǳǘŜǊ ƻǊ ȅƻǳǊ ǎŎƘƻƻƭΩǎ 
server ς only a Web browser is required to access the NoodleTools Web site. 

Browser requirements 

Minimum requirements 

Although NoodleBib has been designed to work with any available graphical Web 
browser, we recommend that you use a configuration listed below.  These are 
the ones that we use for testing the software internally.  While NoodleBib will 
work with other browsers and browser versions, we do not support those 
alternative configurations.  
 

¶ Microsoft Internet Explorer: Versions 7.x and higher (PC only) 

¶ Mozilla Firefox: Version 3.x and higher (PC and Mac) 

¶ Safari: Version 3.x and higher (PC and Mac) 

¶ Google Chrome 2.x and higher (PC only) 
 
The notecards feature, in particular, depends on cutting-edge DHTML and AJAX 
technologies that are only supported well in the browsers noted above. 

Browser settings 

You must have both cookies and JavaScript (also called active scripting) enabled 
in your browser. If one of these features is disabled, you will not be able use 
NoodleBib. For instructions on how to enable JavaScript and cookies in your 
particular browser, refer to άHow do I enable cookies and JavaScript in my 
browser?έ in Troubleshooting in Chapter 7. 

NoodleBib versions 

NoodleBib MLA Starter (free) 

NoodleBib MLA Starter can be accessed via the NoodleBib MLA Starter link on 
the NoodleTools home page (under Free Software Tools), or directly via the URL: 
 
http://www.noodletools.com/noodlebib/starter.php 

http://www.noodletools.com/noodlebib/starter.php
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NoodleBib MLA Starter is free and designed for novices including students in the 
elementary grades and second language learners with limited English who are 
just learning to create a bibliography.  It introduces citation basics by providing 
clear, color-coded examples of how to cite the sources they are most likely to 
encounter (e.g., books, reference sources, journals, magazines, newspapers, 
Web pages, e-mails, interviews, films, oral presentations, TV/radio, and 
artwork/photographs). 
 
Even emergent readers can enter elements for one citation, then copy and paste 
the resulting citation into a word-processed document.  As students learn to use 
the NoodleBib software, they can create a folder with several citations and one 
or more projects, and then export a correctly formatted bibliography into a 
word-processed document.   
 
Once students are familiar with the software interface and citation concepts 
introduced in NoodleBib MLA Starter, their transition to the advanced versions 
will be easier.  With a common process and consistent language, educators can 
create a culture of attribution throughout the school. 

NoodleBib Express (free) 

NoodleBib Express can be accessed via the NoodleBib Express link on the 
NoodleTools home page (under the heading Free Software Tools) or directly via 
the URL: 
 
http://www.noodletools.com/noodlebib/express.php 
 
NoodleBib Express, also free, is designed for students who just need one or two 
quick citations.  While citations cannot be compiled and saved as a source list, 
the entire range of citation types from the advanced tools (MLA, APA, and 
Chicago/Turabian) is available in Express. 

NoodleBib (Subscription Version) 

The subscription version of NoodleBib (with comprehensive coverage of MLA, 
APA, and Chicago/Turabian styles) can be accessed via the Current Users: Sign In 
link on the NoodleTools home page (under the heading NoodleBib). 
 
If you are accessing NoodleBib througƘ ŀ ǎŎƘƻƻƭΩǎ ƻǊ ƭƛōǊŀǊȅΩǎ ǎǳōǎŎǊƛǇǘƛƻƴΣ ȅƻǳ 
may be instructed to use a customized login link for that school or library. 

http://www.noodletools.com/noodlebib/express.php
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Integration with Pearsonôs MyCompLab 

bƻƻŘƭŜ.ƛō ƛǎ ǎŜŀƳƭŜǎǎƭȅ ƛƴǘŜƎǊŀǘŜŘ ƛƴǘƻ tŜŀǊǎƻƴΩǎ aȅ/ƻƳǇ[ŀōΣ ŀ ǿǊƛǘƛƴƎ 
instruction environment. From the MyCompLab composing space, a student can 
ŎƭƛŎƪ ǘƘŜ ά/ƛǘŜ ǎƻǳǊŎŜǎέ ƭƛƴƪ ƛƴ ǘƘŜ ²ǊƛǘŜǊΩǎ ¢ƻƻƭƪƛǘ ǘƻ ƻǇŜƴ NoodleBib, create a 
source list and notecards, and then import that work directly back into the 
MyCompLab editor. 
 
For more information: 
http://www.mycomplab.com/ 
 
 

http://www.mycomplab.com/
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Version comparison chart 

 NoodleBib 
MLA 
Starter 

NoodleBib 
Express 

Individual 
Subscription 

MyCompLab 
integration 

School/Dist. 
or Teacher 
Subscription 

Cost Free Free $15.00 
Free with 

MyCompLab 
See online 

pricing 

No login required  ǒ  
(single sign-

on) 
 

MLA Starter ǒ ǒ ǒ ǒ ǒ 

MLA Adv., APA, 
Chicago 

 ǒ ǒ ǒ ǒ 

Parenthetical 
reference help 
(and footnotes 
for Chicago style) 

ǒ  ǒ ǒ ǒ 

Create an entire 
bibliography 

ǒ  ǒ ǒ ǒ 

Save work in a 
personal folder 

ǒ  ǒ ǒ ǒ 

Export as RTF 
(Word doc) 

ǒ  ǒ ǒ ǒ 

Integrated with 
Google Docs 

ǒ  ǒ 
(uses MCL 
composing 

space) 
ǒ 

Create notecards   ǒ ǒ ǒ 

Create an outline   ǒ ǒ ǒ 

Expert citation 
help from 
NoodleTools staff 

  ǒ ǒ ǒ 

Share work with 
teacher 

    ǒ 

Student 
collaboration 

    ǒ 

Admin area 
(manage users, 
usage stats, etc.)  

    ǒ 

Local time zone 
support 

ǒ    ǒ 
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Subscription options 

Individuals 

The registration form for individual users can be found at: 
 
http://www.noodletools.com/subscriber/signup.php 
 
You are eligible for the individual subscription rates if you and your family 
members will be the only ones using the account.  NoodleTools subscriptions for 
individual/family accounts must be purchased using one of our online credit card 
payment services. 
 
Individual subscription rate: $15.00 for 12 months. 

Teachers, schools, districts, and consortia 

Subscription information and pricing for group can be found at: 
 
http://www.noodletools.com/tools/subscriptions.php 
 
To request a trial to evaluate the product, complete the online trial request 
form: 
 
http://www.noodletools.com/tools/trial.php 
 
To begin a subscription, complete the online subscription request form: 
 
http://www.noodletools.com/tools/subscribe.php 
 

 Note: We do not currently offer subscriptions to public libraries. 

  

http://www.noodletools.com/subscriber/signup.php
http://www.noodletools.com/tools/subscriptions.php
http://www.noodletools.com/tools/trial.php
http://www.noodletools.com/tools/subscribe.php
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Chapter 2: Getting Started 

Logging in 

Figure 1: Login screen 

 

Individual subscribers 

Logging in to an individual account 
Ҧ Point your browser to http://www.noodletools.com/login.php or click the 

Current Users: Sign In button on the NoodleTools home page. 
Ҧ Enter the personal ID and password you selected on the registration form 

when you signed up for the service.  Important: Your personal ID is not 
case-sensitive.  Your password is case-sensitive. 

o If you are a new user, refer to the Creating a new personal folder 
in this chapter. 

Ҧ If you cannot remember your personal ID and/or your password, click the 
I forgot my password link beneath the Password field, select the An 
individual subscription I purchased via PayPal or PayFlow Link option on 
the next screen, and then enter either your personal ID or your e-mail 

http://www.noodletools.com/login.php
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address on the next screen.  Your personal ID and password will be e-
mailed to you. 

Ҧ Clicking the checkbox titled Remember me will direct NoodleBib to save 
your login data, so that the next time you visit NoodleBib your personal 
ID and password will be automatically filled in for you. 

Ҧ If your login is successful, you will see your personal folder όǿƛǘƘ άMy 
Projectsέ ŀǘ ǘƘŜ ǘƻǇύ.  

Group subscribers (classrooms, schools, districts, etc.) 

Logging in to a group account 
Ҧ /ƭƛŎƪ ǘƘŜ ƭƛƴƪ ǘƻ bƻƻŘƭŜ.ƛō ƻƴ ȅƻǳǊ ǎŎƘƻƻƭΩǎ ƻǊ ƭƛōǊŀǊȅΩǎ ²Ŝō ǇŀƎŜΦ  LŦ 
ǘƘŜǊŜ ƛǎƴΩǘ ƻƴŜΣ click the Current Users: Sign In link on the NoodleTools 
home page. 

Ҧ Enter the personal ID and password that you selected the first time you 
logged in to this school/library subscription. Your personal ID and 
ǇŀǎǎǿƻǊŘ ŀǊŜ ŘƛŦŦŜǊŜƴǘ ǘƘŀƴ ȅƻǳǊ ǎŎƘƻƻƭΩǎ ǊŜƳƻǘŜ ŀŎŎŜǎǎ 
username/password. Your personal ID and password are not case 
sensitive. 

o If you are a new user, ŎƭƛŎƪ ά/ǊŜŀǘŜ a Personal IDέ όrefer to the 
Creating a new personal folder section in this chapter). 

Ҧ If you cannot remember your personal ID and/or your password, click the 
I forgot my password link, select the A subscription I have access to 
through my library, school or district option on the next screen, and then 
enter your personal ID and last four digits of your phone number on the 
next screen.  A password hint will be displayed on the screen.  If you still 
aǊŜƴΩǘ ǎǳǊŜ ƻŦ ȅƻǳǊ ǇŀǎǎǿƻǊŘ ŀŦǘŜǊ ǾƛŜǿƛƴƎ ǘƘŜ ǇŀǎǎǿƻǊŘ ƘƛƴǘΣ ǘƘŜ 
NoodleTools administrator at your school or library can log in to the 
subscription management area to find or reset your login information. 

Ҧ Clicking the checkbox titled Remember me will direct NoodleBib to save 
your login data, so that the next time you visit NoodleBib your personal 
ID and password will be automatically filled in for you.  Do not use this 
feature when you are accessing the site from a public location (school, 
library, etc.). 

Ҧ If your login is successful, you will see your personal folder όǿƛǘƘ άMy 
Projectsέ ŀǘ ǘƘŜ ǘƻǇύ. 

Personal folders 

Overview 

The My Projects screen of your personal folder provides you with a unified view 
of all the projects that you have access to in NoodleBib.  Important information 
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like the project description, style (MLA, APA, or Chicago/Turabian) and level 
(Starter or Advanced) is indicated alongside each project to help you identify and 
track your work.  The My Projects screen also allows you to easily perform 
certain tasks that involve two or more projects together.  For example, you can 
merge several projects into a single combined project. 
 
The screen serves an additional function for classroom teachers ς a Projects 
Shared with Me area of the ǘŜŀŎƘŜǊΩǎ personal folder gives an instructor the 
opportunity to monitor  ǎǘǳŘŜƴǘǎΩ ǇǊƻƎǊŜǎǎ ŀƴŘ ǇǊƻǾƛŘŜ ƘŜƭǇŦǳƭ ŦŜŜŘōŀŎƪ ǘƻ 
individual students directly within NoodleBib (see Sharing projects in Chapter 6). 

Creating a new personal folder 

Individual subscribers 

Individuals can subscribe to the full version of NoodleBib as described in 
Subscription options in Chapter 1. 
 
If you are an individual subscriber, a personal folder is created automatically for 
you the first time you log in.  After entering the personal ID and password you 
selected on the sign-up form, you will see your personal folder view (with My 
Projects selected). 
 
You can modify your personal ID and password by clicking the My Account link 
near the top of the screen (see Modifying your profile and personal folder 
password in Chapter 2). 

Group subscribers (classrooms, schools, districts, etc.) 

If you are logging in to a subscription created for your classroom, school, 
university, library, company, or other organization for the first time, you will 
need to create a personal folder.  Your personal folder is essentially an account 
just for you, created within the larger group account.   
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Creating your personal folder 
Ҧ On the login screen, click Create a Personal ID.  
Ҧ If your school or library has set up automatic authentication, you will be 

taken directly to the New User Registration screen.  
 
If you are not automatically authenticated: 

Ҧ If asked what type of folder you wish to create, choose the option to 
create an account linked to a school/library subscription or trial. 

Ҧ Enter the school/library username and password or library barcode when 
prompted for them. Ask your teacher or librarian for help if you ŘƻƴΩǘ 
know how to log in. 

 

Figure 2: Creating a personal folder 
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Ҧ On the New User Registration screen, ŘƻƴΩǘ ŎƘŀƴƎŜ the default selection 
under About you if you are a student or library patron.  If you are a 
teacher or librarian, change the selection so that your students will be 
able to share their work with you. 

Ҧ If you are a student, select the year you expect to graduate from the 
school that you currently attend. Depending on the subscription type, 
there may be an additional dropdown list from which you will select the 
name of your school (not pictured here). 

Ҧ Under Choose a Personal ID, select a personal ID and a password that 
you will remember.  You will need to enter this login information to 
access your personal folder every time you open NoodleBib.  The 
password is not case-sensitive and must be 4 or more characters long.  
Do not share this password with your classmates. 

Ҧ To save time, click the Check availability button to see whether or not 
the personal ID you have selected is available. If you have selected a 
personal ID that is already in use, you can change it now before clicking 
the Register button. 

Ҧ Finally, under Easy Login Retrieval, enter the last four digits of your 
phone number and your initials. This is used to identify you if you lose 
your password or if we need it to locate your account. 

Ҧ Click the Register button. 

Revalidating a personal folder 

You are required to revalidate your personal folder the first time you log in after 
August 1st each year if your personal folder is under a group subscription 
(teacher/school/district license). If your school/district has some form of 
automatic authentication enabled (proxy server, IP authentication, referring URL 
authentication), this revalidation process may be transparent to you. For 
example, if IP authentication is enabled and you are on campus the first time you 
log in after 8/1, your folder will be revalidated automatically.  
 



Getting Started 

bƻƻŘƭŜ.ƛō ¦ǎŜǊΩǎ DǳƛŘŜ όϭ bƻƻŘƭŜ¢ƻƻƭǎΣ LƴŎΦΣ нлммύ  21   
 

If automatic authentication is not active, you will see a screen after you enter 
your Personal ID and password that says that you must revalidate your personal 
folder. 
 

Figure 3: Revalidating a personal folder 

 
 
The screen allows you to skip the revalidation step for up to 3 weeks. During that 
three-week period, you Ŏŀƴ ŎƭƛŎƪ ǘƘŜ ά{ƪƛǇ wŜǾŀƭƛŘŀǘƛƻƴ CƻǊ bƻǿέ ōǳǘǘƻƴ ŀƴŘ 
proceed into your folder. After that date, this screen will no longer allow you to 
skip the revalidation τ you will need to enter the current subscription 
username/password for your school or district in order to continue. Nothing is 
lost or deleted τ you are simply not permitted to log in until you revalidate the 
folder. Note that if ȅƻǳǊ ǎŎƘƻƻƭΩǎ automatic authentication occurs at any time 
during or after this period, the revalidation process will be complete and this 
screen will no longer be displayed. 
 
¢ƘŜ ǇǳǊǇƻǎŜ ƻŦ άǊŜǾŀƭƛŘŀǘƛƻƴέ ƛǎ ǘƻ ǇǊŜǾŜƴǘ όƻǊ ŘƛǎŎƻǳǊŀƎŜύ ǎǘǳŘŜƴǘǎ ǿƘƻ ƘŀǾŜ 
graduated from a school to log back in to their old folders. Only current students 
should be using a schoƻƭΩǎ ƻǊ ŘƛǎǘǊƛŎǘΩǎ ǎǳōǎŎǊƛǇǘƛƻƴΦ NoodleTools does offer an 
inexpensive option for individual students who would like to save their work and 
continue to use a subscription at their next school. 
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Modifying your profile and personal folder password 

Individual subscribers 

To change your profile 
Ҧ Log in using your personal ID and password. 
Ҧ With My Projects selected, click the My Account link near the top of the 

screen. 
Ҧ Click the link under Your ProfileΥ άClick here to change your username, 

password, name, or e-mail address.έ 
Ҧ Make the necessary changes and click Save to save your changes. 

Group subscribers (classrooms, schools, libraries) 

To change your profile 
Ҧ Log in using your personal ID and password. 
Ҧ With My Projects selected, click the My Account link near the top of the 

screen. 
Ҧ Update your personal information and then click Save Profile to save 

your changes. 
Ҧ Note: You will also be prompted to update your profile the first time you 

log in after August 1st each year. If you have changed schools, be sure to 
select your current school from the Location dropdown list. 

Creating a project 

The personal folder view 

The first time you open your personal folder, it will be empty.  If you are a 
student, a single empty table titled My Projects is displayed, along with a 
large button titled Create a New Project.   
 
LŦ ȅƻǳ ŀǊŜ ŀ ǘŜŀŎƘŜǊ ƻǊ ƭƛōǊŀǊƛŀƴΣ ȅƻǳΩƭƭ ŦƛƴŘ ŀ ǎŜŎƻƴŘ ǘŀōƭŜ ōŜƭƻǿ My Projects 
titled Projects Shared with Me. Projects that students share with you will 
eventually appear in this area, organized by assignment (see Chapter 6: 
Sharing projects). 
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Figure 4: Empty folder (teacher's view includes Projects Shared with Me) 

 

Creating a new project 

To create a new project, click the Create a New Project button in your personal 
folder (with My Projects selected).  On the Create a New Project screen, you 
must provide some information before NoodleBib allows you to begin a project: 
 
Ҧ Step #1: Choose the source list style and version.  

Ask your teacher or instructor before choosing between MLA, APA, and 
Chicago/Turabian.   
 
You will not be able to switch between formats later, except to convert 
an MLA Starter source list to MLA Advanced (but not vice versa).   
 
MLA Starter is a simplified tool for younger students and has a limited set 
of citation types available: Book, journal, magazine, newspaper, 
reference source, e-mail, Web site, artwork/photograph, film or video 
recording, lecture, speech, address or reading, television or radio 
program, and personal interview. 
 
 

Ҧ Step #2: Provide a brief description 
Enter a brief description that will help you remember the contents or 
purpose of this project when you see it later among other projects in 
your personal folder. 
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At the bottom of the page, click Create Project to begin a new project.  If you 
change your mind, click Cancel to return to your personal folder. 

My Projects 

When you create a project in NoodleBib, it will appear in the My Projects table. 
The project that was most recently revised will appear at the top.  To open a 
project, click the hyperlink under the Description heading.  The project that you 
are currently editing will be displayed in your personal folder with a yellow 
background and ǘƘŜ ǿƻǊŘ άopenέ ƛƴ ǇŀǊŜƴǘƘŜǎŜǎ ōŜǎƛŘŜ ǘƘŜ project description. 
 

Figure 5: Personal folder (My Projects view) 

 
 
Column headings and their meanings 
Ҧ Description: A short description that you create when you start a new 

project.  It helps you remember the contents of each project in your 
personal folder.  Keep in mind that your teacher or instructor will see 
your written description if you share this project with him or her.  

Ҧ Style: MLA, APA, or CHI (Chicago/Turabian) 
Ҧ Level: Starter or Advanced 
Ҧ Entries: The number of citations in the source list 
Ҧ Notes: The number of notecards associated with the project (only visible 

if the notecards feature is enabled). 
Ҧ Created: The date and time you first created the project 
Ҧ Modified: The date and time you last edited the project 
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Ҧ Shared?: Indicates if you have shared the project with someone, and 
whether or not that person has submitted new feedback to you. 
Indicators are: 

Ҧ Blank = the project has not been shared with anyone. 
Ҧ  = the project has been shared but no new feedback has been 

submitted back to you.  
Ҧ  = the project has been shared and there is new feedback on citations 

and/or notecards that you can view by opening the project. 
Mouse-over the  or  indicator to view a list of the drop boxes that 
the project is currently shared with. 

Ҧ Collaborating?: Indicates if other students are collaborating on this 
project with you. Indicators are: 

Ҧ Blank = no other students current have access to the project 
Ҧ  = one or more students are collaborating on the project with you.  

Mouse-over the  indicator to view a list of the students who are 
collaborating on the project with you. 
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The Dashboard 

Overview 

²ƘŜƴ ȅƻǳ ŎƭƛŎƪ ƻƴ ŀ ǇǊƻƧŜŎǘΩǎ ŘŜǎŎǊƛǇǘƛƻƴ ǘƻ ƻǇŜƴ ƛǘ ŦǊƻƳ the My Projects screen, 
the Dashboard opens.  
 

Figure 6: Dashboard 
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The Dashboard provides: 
 

¶ A place for you to write a research question and thesis statement.  

¶ Created and modified dates for the project. 

¶ Information about the assignment drop boxes and teachers that the 
project is shared with (and a link to share it with additional drop boxes). 

¶ Information about the students you are collaborating with on the project 
(and a link to add or remove collaborators) 

¶ Teacher-selected relevant links (which could be a calendar, an 
assignment sheet, a pathfinder, blog, wiki, etc.). These links will appear 
for the student if (a) the student has shared the project and (b) the 
teacher has associated links to the drop box (via the Sharing Setup 
screen). 

¶ Navigation links and status information about the project components 
(bibliography, notecards, outline and the paper). The number of citations 
and notecards are displayed. 

¶ A student-created to-do list to keep track of tasks, assignments and 
milestones.  

¶ ¦ƴƛŦƛŜŘ ŘƛǎǇƭŀȅ ƻŦ ǘƘŜ ǘŜŀŎƘŜǊ ƻǊ ƭƛōǊŀǊƛŀƴΩǎ general observations, as well 
as specific comments linked back to the specific bibliography entry or 
notecard. 

Working with the Dashboard 

Studentôs view 

Depending on the complexity and requirements of the assignment, you may or 
may not use all of the Dashboard components.  
 
Research question and thesis statement: After you have done some initial 
investigation and focused your research topic, express the topic in the form of a 
research question.  
 
Example: άIƻǿ ǎƘƻǳƭŘ we manage e-ǿŀǎǘŜΚέ  
 
Then formulate a thesis statement that answers the question. This sentence 
states your main idea precisely and succinctly. Your thesis will guide your 
extraction of evidence and ideas for your notes, the structure of your outline, 
and your final presentation.   
 
Example: άWe need a multinational solution to e-waste management because 
developed countries ǿƻƴΩǘ ǊŜƎǳƭŀǘŜ their booming electronics industries and 
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third-world countries ǿƻƴΩǘ ǊŜƎǳƭŀǘŜ ƭǳŎǊŀǘƛǾŜ ƳŜǘŀƭǎ ŜȄǘǊŀŎǘƛƻƴ industries in 
spite of health and environmental problems for their people.έ  
 
hƴ ǘƘŜ 5ŀǎƘōƻŀǊŘ ǎŎǊŜŜƴΣ ŎƭƛŎƪ ǘƘŜ άώ/ƭƛŎƪ ǘƻ 9Řƛǘϐέ ǘŜȄǘ ǘƻ ŜŘƛǘ ǘƘŜǎŜ ŦƛŜƭŘǎ όǘƘŜ 
text editor will open in place ς click outside of the edit field to save what you 
have written). 
 
Sharing: Your project may be shared with one or more assignment drop boxes, 
as described in Sharing projects in Chapter 6. Information about these drop 
boxes appear in the Sharing area of the Dashboard. 
 
LŦ ƴƻ ŎƘŜŎƪƳŀǊƪ ƛǎ ǾƛǎƛōƭŜ ƛƴ ǘƘŜ άtŀǇŜǊέ column, then either the student did not 
create a Google Docs paper for the project yet, or he chose to exclude the paper 
when he shared the project. 
 
Links: If teachers add resource links to an assignment drop box, those links will 
show up in the Links area. For example, if the project is shared with two drop 
boxes, A and B, and there is a Google calendar link associated with drop box A 
and an assignment sheet link associated with drop box B, both the calendar and 
assignment sheet links will show up here. 
 
Student Collaboration: If you are working together with classmates on a project, 
information about which students have access to which components of the 
project appear in the Student Collaboration area of the Dashboard.  
 
If no checkmark is visible in tƘŜ άtŀǇŜǊέ ŎƻƭǳƳƴΣ ǘƘŜƴ ƴƻ ǎǘǳŘŜƴǘǎ ƘŀǾŜ ŎǊŜŀǘŜŘ ŀ 
Google Docs paper for the project yet. 
 
LŦ ǘƘŜ ǿƻǊŘǎ άόbƻ DƻƻƎƭŜ L5ύέ ŀǇǇŜŀǊ ŦƻǊ ŀ ǎǘǳŘŜƴǘ όǳƴŘŜǊ άtŀǇŜǊέύΣ ƛǘ ƳŜŀƴǎ 
that the student did not have a Google Account ID defined in his profile when 
the project was shared with him.  If the student needs access to the Google Doc 
ŀǎǎƻŎƛŀǘŜŘ ǿƛǘƘ ǘƘŜ ǇǊƻƧŜŎǘΣ ƘŜ ǎƘƻǳƭŘ ŎƭƛŎƪ ǘƘŜ άaȅ !ŎŎƻǳƴǘέ ƭƛƴƪ ƴŜŀǊ ǘƘŜ ǘƻǇ ƻŦ 
the screen to edit his profile and add his Google Account ID. Then one of his 
team members who does havŜ ŀŎŎŜǎǎ ǘƻ ǘƘŜ ǇŀǇŜǊ Ŏŀƴ ŎƭƛŎƪ ǘƘŜ ά{ƘŀǊŜ DƻƻƎƭŜ 
5ƻŎǎ ǇŀǇŜǊ ǿƛǘƘ ǘƘŜǎŜ ǎǘǳŘŜƴǘǎέ ƭƛƴƪ ƛƴ ǘƘŜ {ǘǳŘŜƴǘ /ƻƭƭŀōƻǊŀǘƛƻƴ ŀǊŜŀ ǘƻ ƎƛǾŜ 
the other student access to that paper. 
 
Components: The components area provides navigation links to the 
bibliography, notecards/outline, and Google Docs paper. In addition, the number 
of citations and notecards created are displayed. 
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To-do list: Add to-do list items by clicking the green Add to-do item ( ) button. 
Then fill in the description of the to-do item and select a due date for the item by 
clicking on the calendar button and choosing the date from the calendar popup. 
 

Figure 7: Adding a to-do item 

 
 
When a to-do item on the list is completed, mark the box next to the item. A 
green checkmark will fill the checkbox, and the completion date will be auto-
filled for you. You may also uncheck a to-do list item if you have made a mistake 
or have further work to do. 
 
To edit an existing to-do item, click the pencil () icon on the right side of the 
item. To delete the item, click the red delete () icon. 
 
Comments: Any citation, notecard, or general comments added by teachers to 
the project will display in the Comments area, with the most recent comment at 
the top. If a comment is specific to a citation oǊ ƴƻǘŜŎŀǊŘΣ ŀ άǾƛŜǿ ŎƻƳƳŜƴǘ ƛƴ 
ŎƻƴǘŜȄǘέ ƭƛƴƪ ŀǘ ǘƘŜ ŜƴŘ ƻŦ ǘƘŜ ŎƻƳƳŜƴǘ ǿƛƭƭ ōŜ ŘƛǎǇƭŀȅŜŘΦ /ƭƛŎƪƛƴƎ ǘƘƛǎ ƭƛƴƪ ǿƛƭƭ 
open the Bibliography screen and scroll the page down to place the comment in 
view. New comments are displayed with a  icon. Comments are not 
ŎƻƴǎƛŘŜǊŜŘ άǊŜŀŘέ ǿƘŜƴ ȅƻǳ ǾƛŜǿ ǘƘŜƳ ƻƴ ǘƘŜ Dashboard ς only when the 
comments are viewed on the Bibliography or Notecards screens. 
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If you have made the changes suggested in the comment and wish to delete it, 
click the red delete () icon next to the comment. Note: This only deletes the 
comment in your view ς the teacher that wrote the comment will still see it on 
her view of the Bibliography screen, along with a note that you have deleted it. 

Teacherôs view 

Teachers and librarians will find ǘƘŀǘ ǘƘŜ ǘŜŀŎƘŜǊΩǎ ǾƛŜǿ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 
Dashboard is an efficient way to monitor progress and offer feedback. 
 
The ǘŜŀŎƘŜǊΩǎ ǾƛŜǿ of the Dashboard is mainly read-only while ǘƘŜ ǎǘǳŘŜƴǘΩǎ 
Dashboard is a working environment. The research question, thesis statement, 
and to-do list can only be changed by the student. However, a teacher can add a 
άƎŜƴŜǊŀƭέ ŎƻƳƳŜƴǘ όŀ ŎƻƳƳŜƴǘ ǘƘŀǘ ƛǎ ƴƻǘ ǎǇŜŎƛŦƛŎ ǘƻ ŀ ŎŜǊǘŀƛƴ Ŏƛǘŀǘƛƻƴ ƻǊ 

notecard) to the Comments area by clicking the green Add comment ( ) 
button.   
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Chapter 3: Citing Sources 

The process 

Adding citations 

In the navigation bar at the top of the screen, click Bibliography to begin adding 
Ŏƛǘŀǘƛƻƴǎ ǘƻ ŀ ƴŜǿ ǇǊƻƧŜŎǘΩǎ ǎƻǳǊŎŜ ƭƛǎǘ. On the screen you will see a dropdown 
list with the label άCite ŀΥέ that contains all of the citation types available.   
 

Figure 8: Choosing a citation type 
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Creating a citation 
Ҧ Click the Create Citation button after you have made your selection from 

the dropdown list.   
Ҧ A series of screens will prompt you for information about your source 

(the screens you see will vary depending on the citation type).  NoodleBib 
uses your answers to tailor the final form, so that only the fields and 
instructions that are exactly right for your particular source are shown. 

Ҧ When you arrive at the main form, fill in as many details about your 
source as you can locate, reading the help screens for tips on format. 

Ҧ An Annotation field at the bottom of every citation form allows you to 
create an annotated bibliography. Use the spell-check link above the 
annotation field to assist with spelling. 

Ҧ Click Check for Errors to scan your entry for common mistakes (see the 
Check for Errors section later in this chapter).  After making corrections, 
submit the form to create your citation. 

Ҧ If there are several citations in your source list, a link at the top of your 
ōƛōƭƛƻƎǊŀǇƘȅ όάJump to citation I just editedέύ takes you to the citation 
you just added. 

Ҧ Repeat all steps above for each source you wish to cite. 

Editing citations 

Editing a citation 
Ҧ Find the entry you wish to edit and click the Edit button ( ). 
Ҧ Modify the information about your source. 

Note: If you realize you have chosen the wrong citation form (for 
example, you chose print instead of online), you will need to delete the 
entry and begin again. You can copy and paste the incorrect citation into 
a word processor and then copy elements from there into the new 
citation instead of starting from scratch. 

Ҧ Click Update Citation. 
Ҧ If there are several citations in your source list, a link at the top of your 
ōƛōƭƛƻƎǊŀǇƘȅ όάJump to citation I just editedέύ takes you to the last 
citation you edited. 

Deleting citations 

Deleting one citation from your source list 
Ҧ Find the entry you wish to remove and click the red Delete button (

). 
Ҧ Click OK ǿƘŜƴ ŀǎƪŜŘ ά!ǊŜ ȅƻǳ ǎǳǊŜ ȅƻǳ ǿŀƴǘ ǘƻ ŘŜƭŜǘŜ ǘƘƛǎ ŜƴǘǊȅΚέ 
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Deleting multiple citations at once 
Ҧ Mark the checkboxes next to the citations you wish to delete, along the 

left side of the source list. 
Ҧ Scroll down to the bottom of the screen and click the Delete button (with 
ǘƘŜ ƭŀōŜƭ άSelect one or more items and perform an actionέύΦ 

Ҧ /ƭƛŎƪ hY ǿƘŜƴ ŀǎƪŜŘ ά!ǊŜ ȅƻǳ ǎǳǊŜ ȅƻǳ ǿƛǎƘ ǘƻ ŘŜƭŜǘŜ ŀƭƭ ƻŦ ǘƘŜ ŜƴǘǊƛŜǎ 
ǘƘŀǘ ŀǊŜ ǎŜƭŜŎǘŜŘ ŀōƻǾŜΚέ 

Undeleting citations 

Recovering citations that you deleted from a source list 

Ҧ Click the Recycle Bin button (  ) at the top of the Bibliography screen. 
Ҧ A Restore Deleted Citations window will appear that allows you to select 

the citations that you wish to undelete. Mark the checkboxes next to the 
citations you wish to recover, along the left side of the window. 

Ҧ Click the Undelete button. 
 

 Note: Notecards become unlinked from a citation when the citation is 
ŘŜƭŜǘŜŘ όǘƘŜȅ ōŜŎƻƳŜ άǘƘƻǳƎƘǘ ŎŀǊŘǎέύ. If you undelete the citation later on, you 
will need to relink the notecards to that citation. See Linking notecards to 
sources in Chapter 4 for information on how to do that quickly.  

Copying citations 

Copying a citation 
Ҧ With Bibliography selected in the navigation bar, find the entry you wish 

to copy and click the Copy button ( ). 
Ҧ From the Copy Citations screen, a copy of the citation may be made in 

the project you have open, or the citation can be copied to another 
project in your folder.  Note that if you choose to copy the citation to a 
different folder, it can only be copied to a folder of like style (MLA, APA, 
or Chicago/Turabian).  Citations created in the MLA Advanced tool cannot 
be copied to an MLA Starter project, although a copy can be made in the 
opposite direction. 

Ҧ Click Copy. If you are creating a copy of the citation in the project you 
have open, you will be taken to a form where the new (copied) citation 
can be edited.  If the citation is copied to a different project, you will be 
given an option to either open the project that you copied the citation to 
or remain in the project you already have open. 
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Copying multiple citations at once 
Ҧ With Bibliography selected in the navigation bar, mark the checkboxes 

next to the citations you wish to copy, along the left side of the source 
list. 

Ҧ Scroll down to the bottom of the screen and click the Duplicate button 
(with thŜ ƭŀōŜƭ άSelect one or more items and perform an actionέύΦ 

Ҧ Follow the directions for copying a single citation once you reach the 
Copy Citations screen. 

Selecting a citation type 

Available citation types 

NoodleBib provides assistance with citing nearly every type of citation discussed 
in the MLA Handbook, APA Publication Manual, and ¢ǳǊŀōƛŀƴΩǎ Manual for 
Writers. 
 
Coverage of The Bluebook: 
Forms available in APA Advanced for legal sources (statutes, court cases, etc.) go 
beyond what is described in Appendix D of the APA Publication Manual. For 
example, all of the forms allow you to indicate if the material was retrieved 
online (LEXIS, Westlaw, GPO Access, FindLaw, THOMAS, etc.).  The information 
for these forms is derived from the The Bluebook (2005, 18th ed.). 

Selecting the correct citation type for your source 

! ǎƻǳǊŎŜ Ŏŀƴ ǇƻǘŜƴǘƛŀƭƭȅ άŦƛǘέ ǳƴŘŜǊ ƳƻǊŜ ǘƘŀƴ ƻƴŜ citation type.  For example, 
coƴǎƛŘŜǊ ǘƘŜ ŀǊǘƛŎƭŜǎ ǘƘŀǘ ŀǊŜ ƛƴŎƭǳŘŜŘ ƛƴ DŀƭŜΩǎ Opposing Viewpoints database.  
Opposing Viewpoints was originally a series of print books.  Each book was a 
collection of articles (mainly reprints of newspaper and magazine articles) about 
a controversial issue.  The print series is now available as a subscription 
database.  To cite a magazine article reprinted in this database, you might select 
any of the following citation types: 
 

1. Magazine (where the article was originally published) 
2. Anthology / Book Collection (referring to the printed book) 
3. Online Database (referring to the current form in an online database) 
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NoodleBib will guide you to the correct form no matter which of these three 
citation types you select.  For example, iŦ ȅƻǳ ǿŜǊŜ ǘƻ ǎŜƭŜŎǘ άMagazine,έ you 
see: 
 

Figure 9: "Magazine" selected as the citation type (MLA Advanced) 

 
 
There are several elements on this screen that help you choose the correct path.  
Three possible options are presented, with the most common one under the 
ƘŜŀŘƛƴƎ ά²Ŝ ǘƘƛƴƪ ȅƻǳ ǇǊƻōŀōƭȅ ƳŜŀƴΧΦέ  In our example above, the source is a 
reprint in a book, so we would choose that option.  Near the top of the screen, a 
άbƻǘ ǎǳǊŜΚέ ƭƛƴƪ ǇǊƻǾƛŘŜǎ ǘƘŜ ǳǎŜǊ ǿƛǘƘ ŀ ŘŜǘŀƛƭŜŘ ŘŜǎŎǊƛǇǘƛƻƴ ƻŦ ŜȄŀŎǘƭȅ ǿƘŀǘ ŀ 
magazine ƛǎΦ  !ƴŘ ά9ȄŀƳǇƭŜǎέ ƭƛƴƪǎ ƴŜȄǘ ǘƻ ŜŀŎƘ ŎƘƻƛŎŜ ŀƭƭƻǿ ȅƻǳ ǘƻ ŎƻƳǇŀǊŜ 
your source against other similar sources (see the pop-up window in the 
picture). 
 
Instead, if you chƻǎŜ άOnline Databaseέ ƻǊ ά!ƴǘƘƻƭƻƎȅ κ .ƻƻƪ /ƻƭƭŜŎǘƛƻƴέ όƻǊ 
ŜǾŜƴ Ƨǳǎǘ ά.ƻƻƪέύΣ ŀ similar screen helps you find your way to the correct form.  
CƻǊ ŜȄŀƳǇƭŜΣ ƛƴ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ǎŎǊŜŜƴ ŦƻǊ άOnline Databaseέ ȅƻǳ could select 
άMagazineέ όŀƴŘ ǘƘŜƴ ŎƘƻƻǎŜ άwŜǇǊƛƴǘέ ƻƴ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ǎŎǊŜŜƴύΦ 












































































































































